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Top 10 tips for writing an essay
1. Don’t panic! Take your time with your assignment and start it in plenty of time. Limit yourself

to a couple of points that you wish to make. This limitation conversely allows you to present a
more detailed focus on the topic at hand, and a greater interaction with the critical material
present.

2. Check the marking criteria! This is not cheating! The marking criteria provide the
characteristics of what is classified within the different grade classifications. Ask yourself what
do you need to get an A: Understanding? Examples? Referencing?

3. Understanding! Make sure you know what you are being asked to do for your assignment.
Are you being asked to “describe” or “evaluate”? Are you being asked to provide case studies,
examples, points for or against, or the positives or negatives? Deconstruct the title to fully
understand what it is asking you to do.

4. Plan! Make a plan of how you are going to approach your assignment: a planned assignment
is a structured, coherent assignment. Try using a spider diagram to plan your work and
attempt to see the essay plan as a map to follow within your writing. Make sure you know what
is going into your introduction, main body and conclusion. Is what you’re including relevant to
the essay question?  Academic writing needs to have coherent sentences and paragraphs that
follow on clearly from each other.

5. Research! Make sure you do your reading and research in plenty of time. Your reading of
current research will demonstrate your understanding of your assignment. Don’t leave it to the
last minute! Keep a plain notebook with you at all times. You can use this to add in new words
and terminologies that you learn as your course progresses. This will be an invaluable tool
when you begin writing your essays. See the introduction as providing the reader of your
essay with the starting point of a map. The reader should be made to feel comfortable with the
direction you will take in the essay.

6. Referencing! Referencing takes time to master. If you’re unsure, check your departments’
Referencing Guidelines on the course Moodle or book a one-to-one with a librarian. They are
there to help you reference correctly. Always reference your work, not just the quotations but
the ideas as well. Make sure that you use the correct referencing system for your course.
Remember, you do not introduce new material within a conclusion. Instead, reiterate your
important points from the essay’s main body and link back to the question.

7. Make copies! Back up your assignments: on your laptop, pen drives, external hard drive and
emails… even print them out in draft. The worst thing that can happen is the only copy of your
assignment going missing or having a corrupted file.

8. Feedback! Follow the feedback given to you by your tutors. Again, this is here to help you
improve your academic writing techniques. When reading through a draft, consider whether
there might be a more formal way of saying the same thing.

9. Do! Don’t leave your assignment to the last minute; your lecturers will know if it has been as it
will be poorly written. A good assignment is one that has been planned and written in advance.

10.Proofread! Re-read your assignment after you think you’ve “finished”. Odds are, there may be
something that doesn’t make sense, needs clarification, or you forgot to include a reference.
This is the final stage for you to edit your assignment before it’s submitted. Try reading it aloud
as mistakes are far easier to spot when you do this. Allow yourself plenty of time to make the
corrections that you need and pay attention to spelling; you are marked on this.


